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GOVERNOR / CO-OPTED COMMITTEE MEMBER
APPLICATION FORM


The information given on this form will be treated as STRICTLY CONFIDENTIAL and handled in accordance with the School’s data protection obligations.

The School is legally required to carry out a number of pre-appointment checks as detailed in the School’s Recruitment, Selection and Disclosure Policy. The information you are being asked to provide in this application form is required so that the School can comply with its legal obligations should your application be successful.

Should you be appointed as a Governor or Co-opted Committee Member we will use the information in this form to contact you in relation to Governor business; to review our governing body membership including its skills and experience; to carry out the requisite safeguarding checks; to complete statutory and regulatory returns (including Department for Education Census returns, where applicable); to provide regulatory information to the School’s financial organisations (e.g. banks, credit card providers and investment managers); and to keep up to date the records we are required to maintain of our Council members and Trustees (e.g. for Charity Commission and Companies House purposes). Our Privacy Notice is on our website and can be accessed here.


	
GENERAL DETAILS


	Applicant’s legal surname:


Any previous name(s)/surname(s):

Title:

	Applicant’s legal first name(s):


Preferred name:



	Post-nominals/Honours:

(e.g. BA, BSc, MA, PhD, QC,OBE)



	Position applied for (if known)







	
1. PERSONAL DETAILS

Please complete using block letters


	Address:



	

	Date of birth:

	

	Home telephone number:

	

	Mobile telephone number:

	

	Email address:

	

	National Insurance number:

	

	Are you legally eligible to work in the UK?

	YES / NO
	

	Previous addresses

If resident at current address for less than 5 years, please provide any previous addresses during this period:
	Date from … to…
	Date from ... to …
	Date from … to …




	
2. SKILLS, QUALIFICATIONS AND SUITABILITY

Please explain why you believe you are suitable for appointment as a Governor/Co-opted Committee Member. In your response, outline your qualifications, and the personal qualities and skills you have gained through your professional experience, demonstrating your ability to fulfil the responsibilities of this position.


	Please also provide a copy of your CV, and/or provide a link to your LinkedIn profile


	






	
3. NOT-FOR-PROFIT ROLES

Please provide details of any current or previous not-for-profit or voluntary roles, including the organisation and your role.


	












	
4. OVERSEAS LIVING / WORKING (if applicable)

Please provide details of any periods, of 3 months or more in the last 10 years, where you have lived or worked overseas.


	From month/year
	To month/year
	Country

	
	
	

	
	
	

	
	
	

	
	
	




	
Where did you see this post advertised?


	















	
5. SAFEGUARDING CHECKS


	
Please be aware that the School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity. The role you are applying for meets the legal definition of regulated activity. If you are successful in your application, you will be required to complete a DBS Disclosure online form. Your appointment to this role is conditional upon the School being satisfied with the result of the Enhanced DBS Disclosure. Any criminal records information that is disclosed to the School will be handled in accordance with any guidance and/or code of practice published by the DBS.

The School also carry out a check of the Children’s Barred List. Please be aware that it is unlawful for the School to employ anyone to work with children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so. The declaration below therefore asks you to confirm whether you are barred from working with children.

The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and the School is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered ‘spent’) in order to assess your suitability to work with children. If you are successful in being shortlisted for this role, you will be required to provide information about your suitability to work with children by completing a self-declaration form. In this form you will be required to provide details of all ‘spent’ and ‘unspent’ convictions and cautions.

All schools must ensure that applicants who are successful in their application and are employed to carry out teaching work are not subject to any prohibition order issued by the Secretary of State. In addition to the above checks any offer of employment will be conditional on all the necessary safer recruitment checks as detailed in Keeping Children Safe in Education (KCSIE).





	
6. DECLARATION


	
Please tick the following statements as applicable:

☐   I confirm that I am not named on the Children’s Barred List or otherwise disqualified from    working with children.

☐   I confirm that I am not prohibited from carrying out ‘teaching work’.

☐   I confirm that I am not prohibited from being involved in the management of an independent school (only tick this box if it is a senior/management position you are applying for, i.e. Governor).

☐   I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

☐   I understand that providing false information is an offence which could result in my application being rejected (or if the false information comes to light after my appointment, summary dismissal) and may amount to a criminal offence.

☐   I confirm that I am not disqualified from acting as a charity trustee or as a company director under the Charities Act 2011, the Companies Act 2006, or any other relevant legislation.

☐   I confirm and certify that to the best of my knowledge the information I have provided on this application form, and all other supporting information is true and correct.  I understand that the provision of false, misleading or incomplete information may result in my application being rejected or, if appointed, in my removal from office.

☐   1 understand that appointment as a Governor or Co-opted Committee Member is subject to the completion of all required safeguarding and regulatory checks to the satisfaction of the School.




SIGNATURE:                                                                                DATED: 

(If your application has been made online you will be asked to sign this form if invited to interview.)



Please return this application form to hr@haileybury.com 
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